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Common Procurement Vocabulary

According to Public Procurement Law No 4734 (PPL) types of
contracts consist of;

v'Supply
v'Services
v'"Works
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Contracting authorities specify;

v'characteristics (the name, the code if available )

vthe quantity and the type of the subject of the contracts in the
contract notices and tender documents
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There is no reference nomenclature for public contracts like CPV,
which is defined in the directive 2004/18/EC, in Turkish public
procurement system.

Using CPV was not mandatory in EU during the preparation of PPL
in 2001.

International coding systems including CPV are taken into
consideration by the PPA on the works about electronic
procurement
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Standard Forms
and
‘Public Procurement Bulletin
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Standard Forms

As defined in Art. 53/b of PPL one of the duties of PPA is;

v'to prepare and develop the standard tender documents and guide
the implementation of all the legislation concerning the public
procurement law and public procurement contracts
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Standard forms created by the PPA was designed to cover all the
stages of the tender process including approval of the tender,
publication of contract notice, evaluation of tenders, finalization of
tender , notification of finalized tender decision and publication of
contract award notices.

There are 55 standard forms for works contracts, 50 for supply
contracts and 50 for services contracts and most of them are
basically same in format. | ' '
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The following articles are aimed by the standard forms
created for the procurement process;

v simple and intelligible tender process

v eliminating the divergent implementations in the tender
v/ process | | | |
v simplifying the examination and the control

v_ increasing the efficiency

v’ providing the clarity and transparency

v’ reducing the complaints relating to the tender process
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Standard forms used by the contracting authorities consist of;

v receiving and opening of the application and tenders
v’ evaluation of the applications

v’ evaluation of the tenders and the other standard forms in the
procurement process
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Following Standard forms shall be used by the tenderers:

v’ tender letter |

v work experience certificate

v’ joint venture declaration

v consortium declaration

v’ advance payment guarantee letter
v declaration of partnership / share
v other standard forms |

In the annex of the tender documents, the contracting authorities
have to give the copies of these standard forms, which are
mandatory to be used by tenderers while submitting their tenders.
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Public Procurement Bulletin

According to Additional Article 1 of PPL, the tender notices of the
contracting authorities within the scope of PPL have been
published in the Public Procurement Bulletin since 2004.
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The tender notices published in the Public Procurement Bulletin
are:

v’ contract notices

v’ pre-qualification notices
v’ correction notices

v cancellation notices

v" contract award notices
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Public Procurement Bulletin is published in printed and electronic
media.

Printed Bulletin is published utmost 5 working days in a week and
sent to the addresses of those who request subscription.

A copy of Bulletin is sent to the contracting authorities whose
notices are published in the Bulletin free of charge.
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Following information indicated in the article 24 and 25 of PPL shall
be included in Contract and pre-qualification notices :

v' name, characteristics, type and quantity of the procurement
v procurement procedure to be applied

v’ rules of participation |

v required documents and certificates

v criteria to be used in the qualification evaluation

v type of tender and contract, etc. |
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Procurement with estimated costs equal to or exceeding the
threshold values stated in Article 8 of PPL, shall be advertised by
publishing in the Public Procurement Bulletin at least once.

If the contract notices, which are not mandatory to be published in
the Public Procurement Bulletin, are sent by contracting authorities,
they are also published in the Public Procurement Bulletin.
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It is mandatory to send the tender notices to be published in the
Public Procurement Bulletin via Internet by using the Notice
Preparation and Sending Module created by PPA.

By using this module, the preparation of notices are performed
without error or with lower error.
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A protocol is sighed between PPA and contracting authorities
sending contract notices via Internet.

v’ posting time and posting cost is saved by this application

v this application is accelerating the publication process of the
contract notices and ensuring the procurement of needs in a

timely manner
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Contract notices sent to the PPA are published within five working
days in the Public Procurement Bulletin except the situations in
which the protocol method is used.
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The notices sent via Internet are reviewed by PPA.

If some points not compatible with the legislation are
determined during the process of review, contracting entities
are enabled to rectify their information via Internet by the
assistance of the PPA.

The errors in the contract notices are reduced substantlally by
the review process. | |
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ANFNOUTHCEMENT FOE PEOCUTEEMENT
e of cracing e f
The goods for fazne of workf shallbe prooured throuzh open ‘tEl:‘l.d.EI’PI‘Ch:EdJ.‘L‘I:‘E
Proopemert wesmster rnamber
1- Contracting erdiby's
a) address
b1 phone and £ roamber
ol e-rmail [if arpe]
2= roeds to he promaed
al natare, trpe and quartiby
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ol duraton of weorl:
S- Proourernert *s
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B 1-The conditions for participation i prooarernet and domuments required:
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4 5- Diomnmerts concernms the prodessional and techmieal qualificaton and the oiera that such domarnerts haee o reet
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4 4- Smmalar wrorks inthis proourermmert shallbe (. “

S- Econortuically most adratazecns tender shall be d.e‘l:emmed. LE_EIFH -E:a.sz.s a_f"ﬁ*ze Iaws:tpnm-"m VR afﬁzs artteria other fuan prcef.

G- [Ty the dovestic tenderers oom parficipate @ e procuransaty The procuranat 5 open o all  gprderers Price odfwmitage shall be
applied By . Fo5 Swr aof denestic tenderers Faat propose devrestic isan () hatisfare accepted as dovrwesie poods ™ the pmmrﬂnmt}
7-The tend.er domunert can be reviewned at [address of cormtractmz ertdy] and obtamed [foan the sarme addresss . .. cee ]
against TL . ; . Those that can submi tenders for the promrement have to purchase ﬂ'LEtE‘I:'LdEI’ -:’n:nmm‘er:t

2-The tEl:'Ld.EI:“S carn Elﬂ:ler be d.e].w"ered personalby to the [place whemre the proouemert shallbe held] wdil the [date of proourernert | Fore of
procurernert] or serd via registered and prepaid mail

- The tenderers shall submmt their tenders fover e sien Dprpr mem conbact shall be concluded with fie tenderer fiar is awardad as a
result af the procursresnt, S oper st oosis e the fhamrs). Uit cost contract shall be concluded with the tenderer that s awarded over the
total et gt s owed by paitgelvig e iknns with the wadt costs proposed as a reswult of the procurerrent [

10 The tenderers shall finnrnsh Bid Bond at the armmenndt to be determmed bor ther, wlhach shall 1ot be lass than 3%6 of'the tender prace.

11- The validity period of tenders submited noast be rmmbproam ... ... ... ... ... calendar days as Hom the date of procurerment .

12 Consortpons canf cannot submma tenders for the proouemed.
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AWNMNOUNCEMENT FOE PROCUEEMENT RESTTLT!

mare of aonrachine entipJ

Procurement register number
13 Wortk to be procured

a)l IMame

by Mature, type and quantity

c) Location

d)  Date of commencement and

completion

2 Contract arnount

al Eesource

b1 Amount of resource

O

Totally ... tenders hawve been submitted for the procurement of [name of wotkc] and ... of
these tenders have been deemed walid The said procurement of goods has been awarded to [name
of contractor) trade title of contractor] against the amount of RNt | S A S

through the [open tender procedurel restricted tender prc-l:eduref nego t1ate-:1 tender procedure]. It 1s
her eby kindly publicized.
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