TERMS OF REFERENCE

FOR AN EXPENDITURE VERIFICATION OF A EUROPEAN COMMUNITY

FINANCED GRANT CONTRACT FOR EXTERNAL ACTIONS
The following are the terms of reference (‘ToR’) on which <Hibe Faydalanıcısı’nın Adı> ‘the Beneficiary’ agrees to engage < Denetim Şirketinin Adı > ‘the Auditor’ to perform an expenditure verification and to report in connection with a European Community financed grant contract for external actions concerning < Sözleşme Başlığı ve Numarası> (the ‘Grant Contract’). Where in these ToR the ‘Contracting Authority’ is mentioned this refers to Central Finance and Contracts Unit which has signed the Grant Contract with the Beneficiary and is providing the grant funding. The Contracting Authority is not a party to this engagement.

1.1

Responsibilities of the Parties to the Engagement

‘The Beneficiary’ refers to the organisation that is receiving the grant funding and that has signed the Grant Contract with the Contracting Authority.
· The Beneficiary is responsible for providing a Financial Report for the Action financed by the Grant Contract and for ensuring that this Financial Report can be properly reconciled to the Beneficiary’s accounting and bookkeeping system and to the underlying accounts and records.
· The Beneficiary accepts that the ability of the Auditor to perform the procedures required by this engagement effectively depends upon the Beneficiary, and as the case may be his partners, providing full and free access to the Beneficiary’s staff and its accounting and other relevant records.

‘The Auditor’ refers to the Auditor who is responsible for performing the agreed-upon procedures as specified in these ToR, and for submitting a report of factual findings to the Beneficiary.

The Auditor is a member of “Union of Chambers of Certified Public Accountants of Turkey” which in turn is a member of the International Federation of Accountants (IFAC).

1.2

Subject of the Engagement

The subject of this engagement is the (interim & final) Financial Report in connection with the Grant Contract for the period covering <gg aa yyyy - gg aa yyyy (Proje Süresi)>.  The information, both financial and non-financial, which is subject to verification by the Auditor, is all information which makes it possible to verify that the expenditure claimed by the Beneficiary in the Financial Report has occurred, and is accurate and eligible. Annex 1 to these ToR contains an overview of key information about the Grant Contract and the action concerned.

1.3

Reason for the Engagement

The Beneficiary is required to submit to the Contracting Authority an expenditure verification report produced by an external auditor in support of the payment requested by the Beneficiary under Article 15 of the General Conditions of the Grant Contract. The Authorising Officer of the Commission requires this report as he makes the payment of expenditure requested by the Beneficiary conditional on the factual findings of this report.

1.4

Engagement Type and Objective

This constitutes an engagement to perform specific agreed-upon procedures regarding an expenditure verification of a European Community financed grant contract for external actions. The objective of this expenditure verification is for the Auditor to verify that the expenditure claimed by the Beneficiary in the Financial Report for the action financed by the Grant Contract has occurred (‘reality’), is accurate (‘exact’) and eligible and to submit to the Beneficiary a report of factual findings with regard to the agreed-upon procedures performed . Eligibility means that the funds provided by the grant have been spent in accordance with the terms and conditions of the Grant Contract.

As this engagement is not an assurance engagement the Auditor does not provide an audit opinion and expresses no assurance. The Contracting Authority derives its assurance by drawing its own conclusions from the factual findings reported by the Auditor on the Financial Report and the payment request of the Beneficiary relating thereto.

1.5

Scope of Work

1.5.1
The Auditor shall undertake this engagement in accordance with these ToR and:

· In accordance with the International Standard on Related Services (‘ISRS’) 4400 Engagements to perform Agreed-upon Procedures regarding Financial Information as promulgated by the IFAC; 

· In compliance with the Code of Ethics for Professional Accountants issued by the IFAC. Although ISRS 4400 provides that independence is not a requirement for agreed-upon procedures engagements, the Contracting Authority requires that the auditor also complies with the independence requirements of the Code of Ethics for Professional Accountants.

1.5.2
The Terms and Conditions of the Grant Contract

The Auditor verifies that the funds provided by the grant were spent in accordance with the terms and conditions of the Grant Contract as required under Article 1.2 of the Special Conditions of the Grant Contract. 

1.5.3
Planning, procedures, documentation and evidence

The Auditor should plan the work so that effective expenditure verification can be performed. For this purpose he performs the procedures specified in Annex 2 of these ToR (‘Scope of Work – Procedures to be performed’) and he uses the evidence obtained from these procedures as the basis for the report of factual findings. The Auditor should document matters which are important in providing evidence to support the report of factual findings, and evidence that the work was carried out in accordance with ISRS 4400 and these ToR.

1.6

Reporting

The report on this expenditure verification should describe the purpose and the agreed-upon procedures of the engagement in sufficient detail in order to enable the Beneficiary and the Contracting Authority to understand the nature and extent of the procedures performed by the Auditor. Use of the reporting format attached as Annex VII of the General Conditions is compulsory.

1.7

Other Terms

1. The Report should be in compliance with the format as submitted by the CFCU…

2. Hibe Faydalanıcı ve Denetçi’nin yukarıda belirtilen koşullara halel getirmeksizin üzerinde mutabık kaldığı diğer hususlar… 
	Beneficiary
	
	Auditor
	

	Name
	
	Name
	

	Title
	
	Title
	

	Signature
	
	Signature
	

	Date
	
	Date
	


INFORMATION ABOUT THE SUBJECT OF THE EXPENDITURE VERIFICATION
Aşağıdaki tablo Hibe Faydalanıcısı tarafından doldurulmalı ve Denetçi tarafından kullanılacak görev tanımına ek yapılmalıdır.
	Reference number and date of the Grant Contract
	MFİB tarafından hibe sözleşmesine verilen referans numarası (TR0501.02-01/009) ve sözleşmede yer alan son imza tarihi) (30.11.2007)

	Grant contract title 
	(Hibe Sözleşmesinin Başlığı – Türkçe ve İngilizce olarak) 

	Country
	Turkey

	Beneficiary
	Hibe Faydalanıcısı’nın tam adı ve adresi 

	Budget line Grant Contract
	Item 22.020401 of the General Budget of the EC

	Legal basis  for the Grant Contract
	National Pre-Accession Financial Assistance Programme for Turkey 2005

	Start date of the Action
	Faaliyetin başlangıç tarihi (01.12.2008) sözleşmenin imzalandığı günün ertesi günü)

	End date of the Action
	Faaliyetin bitiş tarihi

	Total cost of the Action
	Faaliyetin toplam maliyeti - Hibe sözleşmesi Özel Koşullar Madde 3.1 de belirtilen miktar

	Grant maximum amount
	Azami Hibe Miktarı - Hibe sözleşmesi Özel Koşullar Madde 3.2 de belirtilen miktar.

	Total amount received to date by the Beneficiary from Contracting Authority 
	Bugüne kadar faydalanıcı tarafından sözleşme makamından alınan toplam miktar  - Ön Ödeme Miktarı ve Tarihi (gg.aa.yyyy) 

	Total amount of the payment request
	Ödeme talebinin toplam miktarı – (Lütfen ödeme için talep edilen toplam miktarı Hibe Sözleşmesi Özel Koşullar Ek V’e göre sununuz. 

	Contracting Authority
	Mr. Muhsin ALTUN

PAO-CFCU Director

Central Finance and Contracts Unit – Merkezi Finans ve İhale Birimi 

Tel : +90. 312. 295 49 00

	European Commission
	Ms. Nalan ÖZDEMİR/ Alexandra GATTO/ Umut KAVLAK/ Enver ÇAPÇI/ Mr. Gürdoğar SARIGÜL
Task Manager

EC Delegation to Turkey 

Tel : +90. 312. 459 87 00

	Auditor
	Denetim Firmasının (YMM) adı ve adresi ile denetçilerin isimlerini ve unvanlarını yazınız.
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