FREELANCE CONTRACT FOR INDEPENDENT ASSESSORS
FOR THE EVALUATION OF PROJECTS UNDER (INTERREG VI-A) IPA BULGARIA-TÜRKİYE CROSS-BORDER COOPERATION PROGRAMME
Directorate for European Union Affairs (“hereinafter referred as the National Authority-NA”) Mustafa Kemal Mahallesi 6. Cadde No.4, 06800 Bilkent/Ankara TURKEY, represented by Ms. Şebnem SÖZER, Head of Cross-border Cooperation Department, Directorate of Financial Cooperation and Project Implementation) 
on the one part, and

Name Surname (“hereinafter referred as the Assessor”) ....................................
TC No:………………

Address: …….. ……………
Tel:…..………..  Mobile Number: .............  e-mail:............  
have agreed as follows:
Article 1- Purpose
This contract covers the technical evaluation of the project proposals submitted under (INTERREG-VI) IPA Bulgaria-Türkiye Cross-border Cooperation (CBC) Programme. This Contract is a Freelance Contract. 
Article 2- Assignment 
The Assessor agrees that the National Authority is entitled to assign the project assessment works to be rendered by the Assessor in accordance with regulations and standing policies of the National Authority. In addition, Ministry of Regional Development and Public Works of Republic of Bulgaria, (to be referred as the “Managing Authority-MA”) shall be responsible for assigning the projects for the Assessor, providing them passwords for online evaluation, and venue for evaluation if the evaluation is conducted in a physical venue.
Article 3 - Job Description and Assessor’s Statue
By way of this contract, the Assessor agrees to complete given assignments in a timely manner and deliver the completed work. The job description of the Assessor is attached to this Contract (Annex-1) and considered as an integral part of the Contract. The Assessor is not being hired as an employee of the Directorate for EU Affairs. Conditions of the assignment are described in this contract. 
Article 4 - Duration of Contract
This Contract enters into force following signature of the Contract by both the National Authority and the Assessor. The Assessor agrees to be available to work for the National Authority and the Managing Authority for online assessment of the projects, including personal attendance in online and physical meetings and trainings before and during project assessment sessions.Project assessments must be completed in the time to be specified by the MA without interruption. 
Article 5 - Work
The Assessor will be expected to complete assessment of assigned number of project proposals for her/him during the time specified by the NA and MA . The assessment must be carried out in accordance with the procedures to be described by the Managing Authority and the National Authority at the training session prior to evaluations. 
If there are mistakes, the Managing Authority has the right to ask for improvement/correction, without additional payment. 
Article 6 - Place of Assessment
The evaluations will be carried out online, through access with a password which will be provided to the Assessor by the Managing Authority. Training and meetings will be held online or in place, if necessary. The assessor must participate in these events.
Article 7 - Fees
The fee for evaluation is 60 (sixty) Euros for each soft project proposal and 100 (one hundred) Euros for each investment project proposal.
In each stage of the evaluation, the quality of the assessments will be checked by Managing Authority and communicated to the National Authority. National Authority has the right to reduce partial or  total payment of the Assessors in the case of poor evaluations, important mistakes, and/or unfinished evaluation of all assigned projects. If needed, the Assessor will be requested to do the assessment again. 

Fees will be paid in Euro by the National Authority to the Assessor’s bank account, which will be specified by the Assessor in the document in Annex 4, after completion of whole evaluation process and acceptance of the evaluation report by the Managing Authority. Travel expenses and accommodation of the Assessor for the meetings shall be covered by the National Authority, in accordance with Programme rules.
Article 8 -Taxes and Social Security
Income tax withholding and stamp duty deductions will be applied on the gross fee by the National Authority. All expenses and premium responsibilities related with the social security issues are Assessor’s responsibility. Managing Authority and National Authority do not have any responsibility against social security legislation and the Social Security Institution. 
Article 9 - Regulations
The Assessor accepts to strictly comply with the laws of Türkiye, and regulations and standing policies of the National Authority being applied at the job site, as well as general rules of the Programme. 

Article 10 - Termination  
The parties have the right to terminate this contract through mutual agreement and before its duration ends, at any time.
Article 11 - Engagement
The Assessor is obliged to give a declaration of availability (Annex-3) when appointed by the National Authority for the application process. Managing Authority may invite the Assessor to work when needed at any time of the assessment period. The Assessor cannot be part of any outside engagement without prior written permission from the Managing Authority and National Authority during the term of this Contract. 

Article 12 - Confidentiality Agreement
The contractual relationship between the National Authority and the Assessor is founded on trust and recognises the essentially confidential nature of the National Authority’s work.
Any breach of this trust by the Assessor, such as the unauthorised disclosure to a third party of confidential information about the business of the National Authority and Managing Authority, including that of its clients or potential clients, will render the Assessor liable to disciplinary action and/or to civil proceedings to restrain the Assessor from disclosing the information to a third party or making personal use of it or for damages/losses to the National Authority and Managing Authority resulting from the unauthorised disclosure.

The Assessor is not allowed to disclose the names of other Assessors participating in the evaluation process and the name of the Applicants who submitted proposals under the call for proposals. The Assessor must work independently from other assessors.
The Assessor is reminded that his/her confidentiality obligation of non-disclosure continues after his/her engagement ceases.

The fidelity requirement binds the Assessor throughout the duration of the Contract.
Article 13 - Impartiality and Confidentiality
The Assessor will sign Declarations of Impartiality and Confidentiality, which is attached to this Contract (Annexes-2a, 2b, 2c), concerning his/her tasks before starting the work. In doing so the Assessor commits him/herself to strict confidentiality and impartiality. If the Assessor has a direct or indirect link with a proposal, an Applicant or any other vested interest and is in some way connected with a proposal, or has any other allegiance which impairs or threatens his/her impartiality with respect to a proposal, he/she must declare such facts to the responsible National Authority and/or Managing Authority staff as soon as he/she becomes aware of this. The National Authority and/or Managing Authority staff will ensure that, where the strength of the link is such that it could threaten the impartiality of the Assessor, the Assessor will not participate in the evaluation of that proposal, and, if necessary, competing proposals. In case of breaching, the Assessor will be excluded from future Grant Scheme evaluations and the tenders of the National Authority and/or Managing Authority for a period for 3 years.

The Assessor is deemed to have a direct link with a proposal if:
- he/she is currently or has recently been employed by one of the proposing organisations; or

- he/she has been involved in the preparation of the proposal; or

- he/she is related to an Applicant or a member of the proposing team.
The Assessor is deemed to have an indirect link with a proposal if he/she is employed by an organisation which has contractual links with one of the proposing organisations in the field covered by the proposal or if he/she has any direct link with or works for an organisation submitting a competing proposal.

The Assessor may not communicate with Applicants, nor should any proposal be amended during the evaluation session. The Assessor’s advice to the National Authority and/or Managing Authority on any proposal may not be communicated by him/her to the proposers or to any other person.
The assessor cannot disclose her/his password and username which will be given to them by the Managing Authority for online evaluation.

Article 14 - Breach of the Contract and Indemnification by the Assessor
In the event of gross misconduct (especially breach of Article 11, 12 and 13 of Contract) the Assessor may be summarily dismissed and Contract shall be terminated without notice. Amongst the offences which the National Authority regards as gross misconduct are thefts of the National Authority’s property, sexual or racial harassment, the use or possession of unauthorised substances, dealing in unauthorised substances, drunkenness or disorderly conduct whilst at work, on the National Authority’s business or otherwise on the National Authority’s premises. 
The National Authority reserves legal and contractual rights to initiate legal proceedings and take administrative measures (including reporting a crime and informing authorities) in above mentioned situation. The Assessor shall indemnify the National Authority for all claims, damages, costs, and expenses, including attorneys' fees, incurred by National Authority as a result of said infringements. 

Article 15 - Amendment / Revision
This Contract may only be amended by the mutual written and signed consent of the parties. Any notice or other communication in connection with this Contract shall be in writing and hereunder deemed effective when delivered by mail, e-mail, courier or facsimile transmission to the National Authority’s and Assessor’s address contained in this Contract.
Article 16 - Governing Law and Dispute Settlement
This Contract shall be governed by and construed in accordance with the laws of Türkiye. The parties hereto shall make a reasonable attempt to settle any dispute, which may arise concerning this Contract, by amicable solutions. If such dispute cannot be settled by such means, any and all conflicts that may arise out of the application of this Contract shall be settled by the Courts and Enforcement Offices in Ankara.
Article 17 - Address
The address of the National Authority and the Assessor as shown above shall be legal addresses for all correspondences.
Signed by the Assessor:


Name: …………………
Address:....................................

Tel: ....................................
e-mail: ....................................
Date: ………………..
Signed by the National Authority:
Name:
Şebnem SÖZER 
Head of Department
Department of Cross-border Cooperation
Directorate of Financial Cooperation and Project Implementation
Directorate for EU Affairs
Avrupa Birliği Başkanlığı, Mustafa Kemal Mah. 6.Cad. No: 4 06800 Ankara, Türkiye

Tel: (+90.312) 218 13 72 Faks: (+90.312) 218 14 89

Date: ………………

Annex-1
Job Description for the Assessors
Annex-2a
declaration of
impartiality and confidentiality


(INTERREG-VI) ıpa BULGARIA-TURKEY CROSS-BORDER COOPERATION PROGRAMME
I, the undersigned, hereby declare that I agree to participate in the evaluation of project proposals under the above-mentioned programme. By making this declaration, I confirm that I have familiarised myself with the information available to date concerning the related call for proposals including the provisions of the Practical Guide to contract procedures for external actions relating to the evaluation process. 

I shall execute my responsibilities impartially and objectively. 

I hereby declare that I am independent
 of all parties which stand to gain from the outcome of the evaluation process
. To the best of my knowledge and belief, there are no facts or circumstances, past or present, or that could arise in the foreseeable future, which might call into question my independence in the eyes of any party; and, if I discover or should it become apparent during the course of the evaluation process that such a relationship exists or has been established, I will declare it immediately and cease to participate in the evaluation process. I declare that I have not been employed by any of the applicants, their consortium members or subcontractors within the previous 3 years.

I further declare that to the best of my knowledge, I am not in a situation that could cast doubt on my ability to evaluate the applications.

I agree to hold in trust and confidence any information or documents ("confidential information") disclosed to me or discovered by me or prepared by me in the course of or as a result of the evaluation and agree that it shall be used only for the purposes of this evaluation and shall not be disclosed to any third party. I also agree not to retain copies of any written information or prototypes supplied.

Confidential information shall not be disclosed to any employee or expert unless they agree to execute and be bound by the terms of this Declaration.

	Name
	

	Signed
	

	Date
	


Annex 2b

D E C L A R A T I O N OF IMPARTIALITY
I, the undersigned,  …………………………...........................................................................
ID: ..............................., № ..................................., issued on .................. .......................  by ....................................................,with address: .....................................................................,
In connection to the nomination of Assessment Working Group (AWG) by the Head of Managing Authority for assessment of the projects proposals under (INTERREG VI) IPA Bulgaria – Türkiye IPA CBC Programme,

I  HEREBY  DECLARE,

that:
I have no interest in the award of grants under the above procedure, which could affect the impartial and objective exercise of powers or duties in connection with my work in the Assessment Working Group (AWG). 

Date: ..................            




Signature: ........................

Annex 2c
D E C L A R A T I O N OF LACK OF CONFLICT OF INTEREST 

I, the undersigned,   …………………………...........................................................................
ID: ..............................., № ..................................., issued on .................. .......................  by ....................................................,with address: .....................................................................,
In connection to the nomination of Assessment Working Group (AWG) by the Head of Managing Authority for assessment of the projects proposals under (INTERREG VI) IPA Bulgaria – Türkiye IPA CBC Programme,

I  HEREBY  DECLARE,

that:
I do not have a conflict of interest with any of the candidates in the above procedure and I am not “affiliated party”* with any candidate in the above procedure for grant within the meaning of art. 52, paragraph 2 of Regulation (EC Euratom) № 1605/2002 of the Council applicable to the general budget of the European Communities

Date: ..................            




Signature:........................

* “Affiliated  parties” are spouses or persons who are de facto union, relatives in direct line, collateral line up to the fourth degree, and relatives by marriage - to the second degree, as well as natural and legal persons with which the member the AWG is in economic or political relationships that rise reasonable doubts as to her/his impartiality and objectivity
.                      






Annex-3
STAtement of exclusivity and availabilitY

(INTERREG-VI) ıpa BULGARIA-TURKİYE CROSS-BORDER COOPERATION PROGRAMME

I, the undersigned, hereby declare that I agree to participate exclusively in the evaluation process of the above-mentioned programme. I further declare that I am able and willing to work for the period(s) foreseen for the position, namely:

	From
	To

	
	


I confirm that I will not be engaged as an assessor/evaluator in another EC-funded project or any other professional activity incompatible in terms of capacity and timing with the above engagements.

Furthermore, I am fully aware that if I am not available at the expected start date of my services for reasons other than ill-health or force majeure, the contract signed with the Contracting Authority may be rendered null and void.

Additionally I declare that I am not in a situation of conflict of interest and commit to inform the Contracting Authority of any change in my situation.

	Name
	

	Signature
	

	Date
	


Annex-4
Request for Payment
For the attention of

Directorate for European Union Affairs 
Mustafa Kemal Mahallesi 6. Cadde No.4, 06800 Bilkent/Ankara TURKEY
Tel
:0.312. 2181409
Fax
:0.312. 2181489
Contract No: (INTERREG VI-A) IPA BG-TR CBC Programme-….
Dear Sir/Madam, 

I hereby request a payment under the Contract mentioned above. 

The amount requested is ……………Euro 

(60/100 Euros x ..........investment projects= ............................. Euros as total requested amount)

(in words…………………………………………………………………………………………EUR)
The payment should be made to the following bank account:

Bank Name: 

Branch Name/Code: 

Town/City:

IBAN Number (EUR): 

I hereby certify that the information contained in this request for payment is complete, faithful and reliable.

Date
:

Name of the Assessor
: 
Signature
:

� 	To be completed by all persons involved in an evaluation process (including members of the Evaluation Committee, whether voting or not-voting and any observers)


� 	Taking into consideration whether there exists any past or present relationship, direct or indirect, whether financial, professional or of another kind.


� 	ie, all applicants who are participating in the call for proposals, whether individuals or members of a consortium, or any of the partners or subcontractors proposed by them.


�	if you cannot declare this, please indicate the name of the employer, the duration and your position
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